INSTRUCTIONS FOR FILLING OUT THE FIFTH-YEAR EXTENSION TRANSITION PLAN

The purpose of this plan is to provide thoughtful goals to guide the postdoc to a completion of their tenure as a postdoc. Specific, Measurable, Achievable, Relevant, and Time-bound (SMART) concepts should be employed in defining the plan. This plan also requires that the postdoctoral scholar and faculty mentor meet quarterly throughout the year to evaluate progress towards reaching these SMART goals.

In the table below, include specific aspects that will facilitate the transition of the postdoctoral scholar to their next professional position. Examples include career development training to be accomplished; research benchmarks to be achieved; coursework or internship to be completed, meetings or workshops to be attended, grant applications to be submitted; resume/CV documents to be prepared; job searches to be conducted.  For any grant submissions, please provide specific information as to the funder and submission cycle or deadline, etc. as well as specific steps to be taken. For any manuscript to be prepared, provide status of work and progression of steps. For coursework, internship, meetings, or workshops, please provide specific information as to the name of the entity, dates to attend, etc. Also include why the coursework, internship, workshop, or meeting is needed. All goals and tasks should be realistic to accomplish in a year. 

SPECIFIC INSTRUCTIONS FOR TABLE:

Goal (Benchmark of success): What specifically needs to be accomplished during this final year as a postdoc so that the postdoctoral scholar can transition to a new position? To which career choice stated does each goal relate? Goals should be geared towards making the postdoc career-prepared and not focused on meeting certain research benchmarks. 
Example(s):
1. Write a paper to be submitted on October 4, 2025 to journal XYZ.
2. Submit an NIH K99/R00 grant application for the June 1, 2026 cycle.
3. Compose an application for a faculty position at [named] university.
4. Gain educational experience by teaching undergraduate course CHEM 101 – Introduction to Chemistry Fall 2025.

SPECIFIC Task/Action: What is the specific action that needs to be done to work toward the goal? If a research benchmark needs to be met to complete a goal, it can be put here.
Example(s)
1. Complete analysis of data, compose methods section, develop figures (for Write a paper goal)
2. Attend grant writing course; finalize Specific Aims page; brainstorm on approaches (for Submit a grant application goal)
3. Attend the Career Transition Workshop; compose a teaching portfolio; draft CV in academic format; compose a resume; conduct informational interviews; review job ads and evaluate competitiveness (for Compose an application for a faculty position goal)
4. Prepare syllabus and create assignments for undergraduate chemistry students (for teaching a class). 

Timing of completion of task: In which quarter will the action be undertaken? In which quarter will the task be completed? These should be logical marks for completion of tasks that lead to completion of the goal. 
For example, writing a grant doesn’t get completed in one sitting. There are parts that get completed earlier or later according to the logical process of preparing a grant for submission. Consider: What is the deadline for submission to the funder and how far ahead of time do you need to have a near-final draft? When will you complete each section of the grant (Specific Aims, research plan, career development plan, etc.)? When will your mentor review the near-final draft? Is there a set time when internal grant reviews are conducted? When does OSP need to receive all of the parts of the grant?

Progress: What is the status/outcome of the task at each date of review between the mentor and postdoc? This column should be used at times of review and marked accordingly. Any issues can be noted in the Notes column.

Describe any challenges anticipated: Identify if there may be potential barriers to the success of the plan and what you will do to address these challenges.






















Fifth-Year Extension Transition Plan
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Describe any challenges anticipated (e.g., visa issues)

	Challenge
	Solution
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