Sunflower Training (Step-By-Step)

Welcome to Sunflower Report Training!

The following training is designed to enable you to generate reports for your department’s capital
assets in the Sunflower Assets system. It is suggested that you print this training manual and then
perform the easy to follow instructions below.

Purpose of Report Training

The purpose of this training is to familiarize you with the numerous Sunflower reports which have
been developed to assist you in managing your organization’s capital equipment assets. This training
will also demonstrate how to generate these reports.

Sunflower Reports

There are two categories of Sunflower reports that will be useful to you - financial reports and
inventory reports. A list of these reports appears below. A description of each report, along with the
field names contained in the report, and a print screen indicating the relevant parameters is at the end
of this training.

Accountable Equipment Officer Review Cost Component Record Search Report
Asset Event Type Report Inventory Cost by Org

Asset Recap Sheet Inventory Report by Org

Capital Equipment Events by Org Service Center Projected Depreciation Report

Capital Equipment Snapshot by Org

Other reports are available; however, these are specialized reports and will generally not be helpful to
you. Please contact Equipment Accounting if you have any questions.
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How to Create a Report

This component of the training will demonstrate how to create a report. First, you will need to login to

Oracle.

2) University of Alabama at Birmingham - Microsoft Internet Explorer
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e 48] hp:jmain.uab, eduf

“THE UNIVERSITY OF
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d Your Futiure
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B Apply for Admission
UAB Health System, Clinics & Faci%des, Visit UAB
HIPAR UAB Discussion Book

Find a UAB Doctor

Campus Services, Facts, UAB Strategic Plan

Schools, Departments, Honors Programs,

Libraries Adminsystems. AskIT, BlazerlD

Rapid Expansion of
HIVIAIDS Treatment
Programs in Zambia

Blazers, Campus Recreation Certer o cx

stration, Centers, Compliance

UAB Research Says
Common Heart Drug May

Job Openings, Human Resources
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University of Alabama at Birmingham
Information Technology

Administrative Systems Home  TUCC Home

ITHome 1'AZ iome

AdminSystems
ADMIN SYSTEMS APPLICATIONS

Oracle HR & Finance

BlazerNET Student System Select the Adminsystems application you wish to access from the menu on the left, If you need help, select "Other
Resources.”
STARS

OptiDocWebIT

Budget Model Administrative Systems Notices

Other Resources

* Change to Oracle Worklist Screen With the most recent upgrade to the Oracle HR & Finance system, the
waorklist screen has gained an element that may present some confusion, The Action History table {see here for =)
a screenshot) should be ignared for now; please use the Document Locator function as before.
Fosted on: 08711 /2006

* LD Dates & Deadlines Cumulative Salary Status Report (CSSR) burst schedule, effort report generation dates
and salary reclass deadlines hawe been added to the Payroll Processing Calendar. Ta view this information,
please click here.

Posted on: 0841072006

*

Finance Closeout Calendars Click here to view the Monthly Closeout Infomation and Deadlines,
Fosted on: 01 09/2006
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Click on the Adminsystems link
on the UAB Main web page.

From the Admin Systems
screen, click on the Oracle HR
& Finance link on the left of the

page.
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Fle Edt View Favortes Toos Help "

UE 3 Now, click on the highlighted

e LI “here’ link on the Oracle HR and
. Financial Applications screen.

Q- © HNRG L& ¢

cliress: 48] bt fuanw.uab.edufadminsystemsfhr_fin_index php

University of Alabarma at Birmingham
Information Technology

Search Adminsystems docu
Find Now!

Oracle HR & Finance Systems Home  AdminSystems Home

TUCC Home  IT Home

AdminSystems
ADMINISTRATIVE SYSTEMS: Oracle HR and Financi plications
ORACLE HR & Finance

» What's New Administrative Systems Status

¥ Getting Help You may log in to the applica

+ DOCUMENTATION
¥ Introduction
» Desktop Recommendations

+ Logging On / Logging OFF Administrative Systems Notices

*

Change to Oracle Worklist Screen With the most recent upgrade to the Oracle HR & Finance system, the
worklist screen has gained an element that may present some confusion. The Action History table (see here for
a screenshot) should be ignored for now; please use the Document Locator function as before,

» Terminology Fosted on: 08411 /2006

HUMAN RESOURCES (HR)
» UAB HR Officer

+ UAB Salary Reclass
» UAB TEL please click here.

Posted on: 08/10/2005

*

LD Dates & Deadlines Cumulative Salary Status Report (CSSR) burst schedule, effort report generation dates
and salary reclass deadlines have been added to the Payroll Processing Calendar, To view this information,

* UAB Timekeeper
» UAB Self-Service Applications
* UAB Effort Report User

*

Finance Closeout Calendars Click here to view the Monthly Closeout Infomation and Deadlines
Fosted on: 010972006

Fle Edt View Favorites Toos Help I
Q- O HNRG P R & LB 3

cliress: 48] hbtps: fadmin, buce. uab. cdufplsfoaprod_portal30_ssa/partat20_sso.dran_custom_login_page -

The Oracle Administrative
System login screen will appear.

ST — T

Oracle Administrative System

* Notice: By accessing the Oracle systarn
you are agresing to comply with all
aspects of the Orade Access Agresment
as disclosed on the UAB Oracle Accass
Web Page on the LAR STERS website,
That agreement includes, but is not
lirmited to, agreermant to: not disclase
your password to anyene; keep
information confidential except as
necessary for conduct of offidal LAB
business; and update data only as
afficially authorized

Forgot your BlazerlD? | Meed a BlazerlD?
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Fle Edt View Favortes Toos Help "
Q- O WMROG PO 2% UE s

cliress | 4€] hbtps:fadmin, uce. uab. edufplsfosprod_portal30_ssa/partat20_sso.dran_custom_login_page

o — TR

Oracle Administrative System

* Notice: By accessing the Oracle systarn
you sre agresing to carmply with all
aspacts of the Oracle Access Agreament
as dizclosed on the UAB Oracle Access
Web Page on the UAE STERS website,

That agreement includes, but is not
limited to, agreement to: not discose

your password to anyone; keep

infarrnation confidentisl sxcapt as
necessary for conduct of official

business; and update data anjfias

officially autherized.

Forgot your BlazerlD? | HMeed a BlazerlD?

Type your Blazer ID and
password in the appropriate
fields. Then, click the | Agree
button or press Enter.

Fle Edit View Favortes Tools Help iz

Qo - - [¥] [B] | Osewen Slpraones £ (- L -UE 3
Adcress | &] hteps:fjosfndev buce.usb, edulpls/OAFNDEY fOr ackeMyPage. Home
Google - | v| |G seach - & 50 Sebloked

Weicome FSUTHER =~ ? & J’

v|Be s ?

M Check v [ed options

hain Menu

£

UAB AP End User
UAB Effort Report User
UAB FIN Docurment EntrydApproval
UAB Self Senice Applications
UAB Sunflower Custormn Reports

) 5

2

9 F3)

This is your Oracle navigation
screen. Notice the link titted UAB
FN Document Entry/Approval. If
you have this responsibility, you
have automatically been given
the UAB Sunflower Custom
Reports responsibility. Click on
UAB Sunflower Custom Reports

* Note: If you do not have FN
Document Entry/Approval
access, then contact AskIT at 6-
5555 to inquire how to get this
responsibility or talk to your
department administrator.

e [Speech Taok] S & Localintranet
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2} Oracle Applications 11i - Microsoft Internet Explorer

/5 IMPORTANT: Do not close this window

Closing this window will cause Oracle Forms-based applications to close immediately, losing
any unsaved data. This window may be minimized safely at any time and may be closed
once all werk in Oracle Forms-based applications is complete.

Loading Java Applet

You must wait for this screen to
load.

&) Opening hity e e s, sdufOf_1AvA oracle)appsifndfiar frdswing. jar 0 ) Unknown Zone

[Spesch Taols|

File Edi oler 0 ORACLE

Functions | Documents
Processes and Reports:

Processes and Reports

+ Processes and Reports Top Ten List

1. Request Help MODE="VIEW"
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In the UAB Sunflower Custom
Reports form, notice that
Processes and Reports are
highlighted.

Click on the Open button if the
Find Requests window does not
automatically appear.
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ORACLE The Find Requests window

appears. This window enables
you to do several things related
to reports. The default selection
is All My Requests. Click on the
Submit a New Request button.

M|nclude Reg

gue Query

S The Submit a New Request

window appears. Single Request
is the default option. Click the
OK button.

ou ta submit an individual request.

® Request Set

Thi 0 submit 3 pre-def

=t the Mumber o

Submit a MNew Reguest _
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File Edit 5 ORACLE . .
YRR ELEI EEYEE. _ The Submit Request window

appears. This window enables
you to select a specific report to
run. Click on the ellipsis in the
Name field.

At these Times...
Run the Jo

Upon Completion.

File Edit 0 ORACLE .. .
20 0 EBEP 8 D LB G5 2 A LOV listing all the available

custom reports appears. Select
the report that you want to run,
and then click the OK button.

Name Note: In the report training, all
APUAB Program Equipment Check Listing PRCAPOBE parthIpantS WI” Create a Capltal
Equipment Snapshot by

TN T SFUAB Program Annual LostiriteOf Activity PRCSF 063 i Ol’ganization report.

SFUAB Program Annual LostwWriteOff for Grants and Contracts PRCSFOE4
SFUAB Program Annual LostWiiteOff for Service Genters PRCSFOBS

At these Times.

Run the Job

SFUAB Prograrm Annual YWrite Off Preview PRCSF058

SFUAB Program Capital Equipment Events By Organization PRCSF040
SFUAB Pragram Cost Gamponent Record Search PRCSFOGS

SFUAB Program Deferred Depreciation Start Dates PRCSF048

q
T

Print to
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ORACLE

nt Snapshot By O

ORACLE

SFUAB Program Capif

PRCSF038

American English

At these Ti

Run
Upon Comp

tatu;

Output

Help (C)
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The Parameter submission
screen appears which will enable
you to input the specific
parameters for the selected
report.

Click into the first parameter
field to input the specific detail
required to run the report you
have selected. Notice that an
ellipsis appears in the field. Most
parameter fields have been
given an ellipsis to simplify the
parameter selection process and
ensure the data integrity of the
report.

Select the appropriate
accounting period from the LOV,
then click OK.

Note: Sunflower was
implemented effective January 1,
2006. There are no accounting
periods available prior to this
date.
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ORACLE Click into the next field and

another ellipsis will appear. The
Manager field is always a choice
between HOSPITAL and

SFUAB Program Capital Equig ! ization PRCSFO38 UNIVERSITY. Make your
selection and then, click the OK
button.

Run this Request...

American English

Upon Comp

o o I e I )

Help (C) Cancel

: ORACEE Click into the Steward Org field
- and another ellipsis will appear.
Click on the ellipsis in the field
and select the specific org for
this report. Then, click the OK
Steward Org Descrintion bUtton X

000000000 000000000:5ETUP DEFAULT VALUE ONLY
0ogoooood 000000001 TRAINING SAMPLE ORG

010000000 010000000:GENERAL UAB ADMINISTRATION
010008000 010009000:GEN UAB ADMIN - GIFT RECORDS
030000000 080000000 UNNMERSITY OF ALABAMA SYSTEM-GENERAL
080001000 020001 000:CHANCELLOR'S OFFICE
080002000 080002000:0FFICE OF COUNSEL
080003000 020003000 INTERNAL AUDIT
000
090001000 090001 000:MEN'S BASEBALL
080001200 030001 200:MEN'S BASKETHALL
080001300 030001 300:MEN'S FOOTBALL
080001400 030001 400:MEN'S GOLF
080001500 030001500:MEN'S SOCCER
090001600 090001 GO0MEN'S TEMMIS
080005000 030005000 WOMEN'S BASKETBALL
090005100 090005100 WOMEN'S GOLF -
080005200 030005200 WOMEN'S RIFLE TEAM

Version: 8/13/2007 Sunflower Report Training 9
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Eile Edit

Step)

PRCSF038

SFUAB Program Capital

File Edit &

Bo w7588 e N0NE A

A

Steswward Crg - To
090000000
030001000
090001200
030001300
0900071400
030001500
090001600
030005000
030005100
030005200
030005300
090005400
030005500
090005600

Description

030001 000:MEN'S BASEBALL
090001 200:MEN'S BASKETBALL
030001 200:MEN'S FOOTBALL
090001 400MEN'S GOLF
030001600:MEN'S SOCCER
090001 GO0MEN'S TEMMIS
0300046000WOMEN'S BASKETBALL
030005100 WOMEN'S GOLF
030006200WOMEN'S RIFLE TEAM
030005300 WOMEN'S S0CCER
090005400 WOMEN'S SOFTBALL

090005600 WOMEN'S TENNIS

030005700 WOMEN'S TRACK & FIELD

100001000

Version: 8/13/2007

090000000ATHLETICS DEPARTMENT ADMINISTRATION

030005500 WOMEN'S SYNCHROMIZED SWWIMMING

Sunflower Report Training

ORACLE

ORACLE

Notice that there are two
Steward Org parameter fields
available. These fields enable
you to select a range of Steward
Orgs for the report. You are also
able to select the same Steward
Org and only information about
that one Steward Org will appear
in the report.

Note: Most reports allow you to
retrieve data for a range of
Steward Orgs.

Select the same Steward Org or
another Steward Org, and click
OK.

10
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SFUAB Program Capital Equip

PRCSF038

American English

INACTIVE

PRCSF038

Version: 8/13/2007
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ORACLE

ORACLE

Click into the next field, click on
the ellipsis and select the
appropriate status of assets.
Then, click OK.

In the Output field, click on the
ellipsis and select the format in
which you would like to see the
data. You can select a PDF
format or an EXCEL
spreadsheet of the data, or ALL
which means both formats. Then
click OK.

11
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ORACLE This is the completed
parameter window for your

review. Now, click on the OK

DD E £ 752

button.
SFUAB Program Capital Equi psh ization PRCSF038
“| American English
:
. S
A D
File Ed 0 ORACLE . .
I EBE DI € I LD DG 2 The Submit R_equest window
: opens portraying the report
Run this Request... parameters that you preVIOUSIy
chose. Click on the Submit
SFUAB Program Capital Equiy Snapshot By Organization PRCSF038 bUtton to request the report.
JUL 2006:UNIVERSITY:090000000:090005800:ACT IVE:PDF
American English

Debuy Options:
At these Times.

GUNEEN S AS Soon as Possible Schedule

Upon Completion...

Print to

Version: 8/13/2007 Sunflower Report Training 12
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SIS GPIEHNIERLEDZS )7

Refresh Data

Find Reguasts

Submit a New Reguest

I 2386080 SFUAB Program Capital JUL-2006, 0900
2886023 SFUAB Report AEO REVI Completed Hormal AEQ, 50000032269, ,
2886022 SFUAB Program AEQ RE Completed INnrmaI AEQ, 50000032269, ,
2686013 SFUAB Program AEO RE Completed  |Normal AEQ, 50000032269, ,
2889995 SFUAB Report AEO REVI AEOQ, 50000032269, ,
2885994 SFUAB Program AEQ RE Completed Normal AEQ, 50000032269, ,
2885993 SFUAB Report AEO REVI Completed Mormal AEOQ, ,,

2885992 SFUAB Program AEO RE Completed MNormal AEOQ, ,,
2885989 |SFUAB Program AEQ RE| Completed  |Normal ORG, , 090001300, 09000150C
2885988 SFUAB Program AEQ RE' Completed Normal ORG, , .
Hald Request Wiew Details... ey Cutgut
Cancel Request Diagnostics i Log.

HPOI T8PPI LD E L ALSDD LG 2

This is the Request window
indicating the status of your
report requests. Your latest
request appears at the top of the
list. Notice at the top of the
Phase column your report is
“Pending.” Click on the Refresh
Data button to update the Phase
indication.

Refresh Data : 2 fiiy Rl
I 289608 SFUAB Report C‘i&i.I.EL JUL-2006, UNIVERSITY, 0900

2886080 SFUAB Program _],i,[a\I o] ‘mal JUL-2006, UNIVERSITY, 0900
2886023 SFUAB Report AEO REVI W Hormal AED;
2886022 SFUAB Program AEO RE Completed AEO, 50000032269, ,
2886013 SFUAB Program AEQ RE Completed  |Normal AEQ, B
2885995 SFUAB Report AEO REVI AEO, 50000032269, ,
2885994 SFUAB Program AEQ RE Completed Normal AEQ, 50000032269, ,
2885993 SFUAB Report AEO REVI Completed Mormal AEOQ, ,,
2885992 SFUAB Program AEQ RE Completed Mormal AEOQ, ,,
2885989 SFUAB Program AEO RE Completed Normal ORG, , 090001300, 09000150C

Hold Reguest Wiew Details “Wiewr Output

Cancel Request Diagnostics Wiew Loy

Version: 8/13/2007

Sunflower Report Training

After repeated clicking, the
Phase column may indicate
“Running.” Continue clicking on
the Refresh Data button.

Note: When the output format of
“ALL" is selected, the PDF will
be indicated as SFUAB Report
which will be listed above the
EXCEL format indicated as
SFUAB Program.

13
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LS

Refresh Data

Find Reguests

UG PIEHNE L ALED 2512

Submit a New Request

SFUAB Report Capital Ec Completed Normal JUL-2006, UNIVERSITY, 0900
2886080 SFUAB Program Capital Completed Normal JUL-2006, UNIVERSITY, 0900
2886023 SFUAB Report AEO REVI Completed Normal AEQ, 50000032269, ,
2886022 SFUAB Program AEO RE Completed Normal AEO, 50000032269, ,
2886013 SFUAB Program AEO RE Completed AEO, 50000032269, ,
2883995 SFUAB Report AEO REVI AEQ, 50000032269, ,
2885994 SFUAB Program AEQ RE Completed AEQ, 50000032269, ,
2685993 SFUAB Report AEO REVI Completed  |Normal AEO, , ,
2885992 SFUAB Program AEQ RE' Completed Normal AEOQ, ,,
2885989 SFUAB Program AEQ RE Completed Hormal ORG, , 090001300, DI000150C

Hold Reguest Wiew Details... iewr Output
Cancel Reuest Diagnostics Wiew Loy

As soon as “Completed” appears
in the Phase column, then you
are ready to review the report.
Click on the View Output button
to see the report.

Note: You can provide the
Request ID to someone else to
review the report.

Here is the PDF view of the
report. Notice that the report
displays the data according to
the requested parameters.
Notice also that there are four
pages to this report.

The report may also be sent to
the printer at this time.

RUN:  08/15/2006 UNIVERSITY OF ALABAMA AT EIRMINGHAM <DEGE 1 CF D
PGM: RPT.SF.O00Z Capltal Equipmant napehot By Organization
Asof  JUL-2008 <

ACTIVE <} —
D30000000:ATHLETICS DEPARTMENT ADMINIZSTRATION <
anset Azast Acquizifion  Final Event Total Accumulated Hat
Identifler Deacription Dats Date cost Depraclation Value
25TidE EASHETSALL GOAL =R 32840 328140 0
s BASHETSALL GOAL n20ztasE 715870 7.458.70 100
il BASKETEALL GOAL o2azrass 715870 7.158.70 o0.oo
2724 BASHETSALL GOAL n20miaEs 745870 74z8.70 100
b BASKETEALL GOAL n2oztass 715870 7.458.70 150
Fo EASHETSALL GOAL =R TAzeT0 742870 0
318472 EASMETEALL GOAL n20isEE 5285140 328140 100
32€253 BASKETEALL GOAL o2azrass T, 15870 7,158.70 o0.oo
ADneaT TRUCK [l RERCEE S RERTE 100
AD0sEZ TRUGK DaS1ass 1910273 100
ADDSE3 TRUCK 0e2Sr19ss 13,102.73 o0.oo
08 WASHING MACHINE nAzEEs 081200 100
AD05ED TRUCK FIEIEES 18KE2TS 150
zE1n WASHING MAZHINE EEORUEE 55200 0
T COMPUTER D9z 555500 100
3Tz PROJECTOR oasase T)OTE00 141500
sesar STIMULATOR [T 121408
384143 PHOTOCCPER eSS 207800
387553 PHOTOCCPER oATI2001 5.746.00
387744 FHITOCCPER T242001 TATEO0
38820z COMPUTER DeAI12001 o0.oo
38040 FHITOOCPER L 247194
To057T4 GOLF CART 0342004 428955
03425753 INFLATASLE CHARACTER-OSJECT 1022004 5.560.30
3420158 INFLATASLE CHARACTES-DSJECT /022004 sEe18
EErEE PHOTOCCPER 04212008 724770

050000900 ATHLETICS DEPARTMENT ADMINISTRATION 18815812 iEin

Version: 8/13/2007 Sunflower Report Training
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RUN 08/16/2006
PGM: RPT.SF.00Z

UNIVERSITY OF ALABAMA AT BIRMINGHAM
Capital Equipmant Snapshot By Organization

Asof  JUL-2008

PAGE 20F 4

Here are the other pages of the
report. Notice the individual
column header titles and the
footer which may often provide a
sub total of specific values, in
this example, by specific
Steward Orgs.

ACTIVE
030001300:MEN'S FOOTBALL
agast Azast Acquisiion  Final Event Total Accumulated Nat
Identifisr Deacription Date Date Cost Dapraciation Valug

EDITING SYSTEM D2ez3EEd ECE100 oo

LIFTER [HE=EEH 2074560 oo

EDITING SYSTEM DTEET 5,040.50 100450
EEEE COMPUTER DAz 1288800 rag8800 oo
204 COMMUNICATIONS ECUIPMENT 0200 2048000 1524000 15.25000
RS SOFTIWARE CamH00 225000 EEEE T oee
334703 CAMERA IT00E 5,000,00 1,000.00 400000 .

030001300:MEN'S FOOTBALL 144 BE 5D 12441240 P <
RUN 08/16/2006 UNIVERSITY OF ALABAMA AT BIRMINGHAM PAGE 4 OF 4
PGM: RPT.SF.00Z Capital Equipmant Snapshot By Organization
Asof. JUL-2008
ACTIVE
030005000 WOMEN'S BASKETBALL
anset Azast scquisifion  Final Event Total Accumulated Hat
Identifier Deacription Dats Date Cost Dapraciation Valug
358051 EDITING SYSTEM oHHAEES 15,345.00 178150 450350
030005000 WOMEN'S BASKETBALL 75,345.00 07450 450350
Report Totals: 41135688 335,345.78 7540710 <

On the final page of the report,
you can see the sub total for a
Steward Org and the Report
Total which would include the
range of selected Steward Orgs
from the parameters.

To return to the Request screen
or to generate a new report
request, simply click on the
Close button in the upper right
corner of the screen.

Version: 8/13/2007
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HPO I T8PPI EDDE L ALSDD LG 2

o
Refresh Data Find Reguests Submit a Mew Reguest
3432145 SFUAB Report Capital E Completed 5 . 09001
3 Program Capital Completed Hormal JUL-2006, UNIVERSITY, 090
3431655 SFUAB Report Federal E Completed Normal JAN-2006, SEP-2006
3431654 SFUAB Program Federal Completed MNormal JAN-2006, SEP-2006
3431470 SFUAB Report Negative Completed Normal
3431469 SFUAB Program Negativ Completed Normal
13430962 SFUAB Report Gain and Completed Normal SEP-2006
3430961 SFUAB Program Gain a Completed Normal SEP-2006
3430891 SFUAB Program Equipm Completed Normal JAN-2006, SEP-2006, EXCEL
3428655 SFUAB Report Cost Com| Completed Mormal 1314663, , , , —
Hold Request Wiew Details... “iew Outgut
Cancel Reguest Diagnostics Wiew Log

ORACLE

<7xml version="1.072>
<omso-application progid="Excel.Sheet/2>
<Worklbook xmlns="urn:schemas-microsoft-com:cffice:spreadshest”

Xmlns: urn:schemas-microsoft-com:office:office”

xmlns:x="urn: schemas-microsoft-com: office:excel”
xmlns:ss="urn:schemas-wicrosofr-com:office:spreadsheec”
xmlns:html="http://wow. w3 . org/ TR/ REC-html40ms>

<DocumentProperties xmlns="urn:schemas-microsoft—com:office:office”s
</DocumentPropertiess>

<OfficeDocumentSettings xmlns="urn:schemas—microsoft-com:office:office”s
<DownloadComponents/ >

<LocationOfComponents HRef="file:///D:\"/>

</OfficelocumentSettings:>

<ExcelWorkbook xmlns="urn:schemas-microsoft-com:office:excel™s
<WindowHeight>7170</WindowHeight>
<WindowlWideh>13275</Windowlideh>
<WindowTop¥>0</ WindowTopXs>
<WindowTop¥>15</WindouTop¥>
<Protect3tructure>False</Protectdcructures

Previous

Version: 8/13/2007 Sunflower Report Training

When you return to the Request
screen, select the second report
request labeled “Program.” This
will be the Excel report. Click on
the View Output button to view it.

The initial output will appear in a
“code” format.
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ORACLE

<7xml version="1.072>
<?mso-application progid="Excel.Sheet"?>

<Workbook xmlns="urn:schemas-microsoft-com:cffice:spreadshest”
xmlns:o="urn: schemas-microsoft-com:office:office”
xmlns:x="urn: schemas-microsofr-com: office: excel”

xmlns:
xmlns: html="heep://wow, w3, org/ TR/ REC-htmld40 ">

<DocumentProperties xmlns="urn:schemas-microsoft—com:office:office”s

=rurn: schemas-microsoft-com:office:spreadsheet”

</DocumentPropertiss>
<OfficeDocumentSettings xmlns="urn:schemas—microsoft-com:office:office”>
<DownloadComponents/ >

<LocationOfComponents HRef="file:///D:\"/>

</OfficelocumentSettings:>

<ExcelWorkbook xmlns="urn:schemas-microsoft-com:office:excel™s
<WindowHeight>7170</WindowHeight:
<Windowlideh>13275</ Windowlidoh>
<WindowTopX>0</WindowTopX>
<WindowTopV>15</WindowTop¥>
<ProtectStructurerFalse</Frotect3tructures

Previous

ORACLE

<?xml version="1.0"7>

<?mso-application progid="Excel.Sheet”?>

<Workbook xmlns="urn:schemas-wicrosoft-com:office:spreadshest”

xmlns:o="urn:schemas-microsoft-com:office:office”

xmlns:x="urn: schemas-microsoft-com: office:excel”
xmlns:ss="urn:schemas-wicrosofr-com:office:spreadsheec”
smlns:html="http://wow. w3 . org/ TR/ REC-html40m>

<DocumentProperties xmlns="urn:schemas-microsoft—com:office:office”s
</DocumentProperties>
<OfficeDocumentSettings xmlns="urn:s
<DownloadComponents/ >
<LocationOfiComponents HRef="file://|
</0fficelocumentSettings>

<ExcelVorkbook xmlns="urn:schemas-raif
<WindowHeight>7170</WindowHeight>
<Windowlidth>13275</ Windowlidths
<WindowTopX>0</WindowTopi>
<WindowTopV>15</WindowTop¥>
<ProtectStructure>False</ProtectStr

s

» Cancel
— —

Brevious

Version: 8/13/2007 Sunflower Report Training

Click on Tools in the Menu and
select Copy File.

The Viewer Option window will
appear. Click on Ok.
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B2%e140 O MR G| L& e

= »
4] Address @ https: fiadmin.tuce. uab, edufOR_CGLFRNDWRE V| GO Links

<7xml versio
< 7mso-applics

<Workhook xml

o File Download
xmlns:ss="ur]

¥rulns:html=" e
Do you want to open or save this file?

<DocumentProf

</DocumentPr Mame: SFUAB_Program_ Capital_Equipme_111006.x/s
<OfficeDocur Type: Microsaft Excel Worksheet, 27.2 KB

<Down loadco From: - admin tucc,uab.edu

<Locat ion0f

</orzizedos QL g P e ]
<Exeeliorkbo .
e [#] Aliways ask before opening this type of fle
<Windowlide)
Dy Whil files from the Intemet can be useful, some files can potentially
HOODAEAD haim waur compter, IF you do not trust the source, da not open or
<WindowTop save this fle. What's the risk?

<ProtectStr

1S Urknown Zone

= Start downloading from site: https:/{

File Edit View Insert Format  Tools Data GoTo

Favorkes  Help

Q- O HRG Phreoma SElJE B

clivess: 48] hbtps:fadmin. buce. uab. cdufOR_CGIPRDWRR. xe7emp_id=307219585

You will be presented with the
options to Open or Save the file.
Click on Open to view the data.
You may choose to save the
Excel spreadsheet later.

Note: If you want to manipulate
the data (rearrange columns,
create totals, etc.) in the Excel
format, you must save the file
first.

The data will appear in a
spreadsheet format. However,

b IS this is not Excel. Evaluate the

Al - # Report Date : 11-0CT-06
A B C D E F G =1
S S E—E IR S - = data carefully to determine if it

2 PGM: SFUAB_RPTSF038_CAPORGSS SFUAB Re?ur‘ Capital Equip pshot By Org RPTSF03%

3 Requested Period : 08-JUL-06 to 05-AUG-06 represents What you have
: requested.
£ 'Asset Status_|Activity Status [Activity Parameter [Org Name | Steward Org [Asset Identifier[Asset Descripti IR Date _ [Begin Da

7

8 [INSERVICE  ACTIVE UNIVERSITY 090000000:ATHLETICS 34259799 INFLATABLE CHARACD2-NOV-D4 B2-MOv-0:

9 INSERVICE  ACTIVE UNIVERSITY 090000000:ATHLETICS 113430199 INFLATABLE CHARACD2-NOV-04 TD2-MOv-0:
10 [IN SERVICE ~ ACTIVE UNIVERSITY  090000000:ATHLETICS 297148 BASKETBALL GOAL 2-FEB-88 'h2-FEB-BE

11 INSERVICE  ACTIVE UNIVERSITY  090000000:ATHLETICS 297222 BASKETBALL GOAL [12-FEB-88 B2-FEB-BE
12 IN SERWICE ~ ACTIVE UNIVERSITY 090000000 ATHLETICS 2597223 BASKETBALL GOAL 2-FEB-65 B2-FEB-8E
13 IN SERWICE ~ ACTIVE UNIVERSITY | 090000000:ATHLETICS 297224 BASKETBALL GOAL T2 FEE-88 h2-FEB-8E
14 [IN SERVICE ~ ACTIVE UNIVERSITY 090000000:ATHLETICS 297225 BASKETBALL GOAL 2-FEEB-88 2-FEB-832
15 IN SERVICE ~ ACTIVE UNIVERSITY  090000000:ATHLETICS 297226 BASKETBALL GOAL 2-FEB-88 'h2-FEB-BE
16 IN SERVICE ~ ACTIVE UNIVERSITY  090000000:ATHLETICS 325472 BASKETBALL GOAL [12-FEB-88 B2-FEB-BE
17 [IN SERWICE ~ ACTIVE UNIVERSITY 090000000 ATHLETICS 326283 BASKETBALL GOAL 02-FEE-65 B2-FEB-8E
18 IN SERWICE ~ ACTIVE UNIVERSITY | 090000000:ATHLETICS 385025 WASHING MACHINE "11-DEC-95 "11-DEC-95
19 IN SERVICE ~ ACTIVE UNIVERSITY 090000000:ATHLETICS 385028 WASHING MACHINE 12-0CT-95 "2.0CT.8E
20 INSERVICE  ACTIVE UNIVERSITY  D90000000:ATHLETICS 372415 COMPUTER 21-AUG-97 1-AUG-S
21 INSERVICE  ACTWE UNIVERSITY  090000000:ATHLETICS 379492 PROJECTOR "5-SEP-98 f25-SEP-SE
22 INSERVICE  ACTWE UNIVERSITY 090000000 ATHLETICS 379582 STIMULATOR "26-SEP-98 "8-SEP-9¢
23 INSERWICE ~ ACTIVE UNIVERSITY 090000000:ATHLETICS 384149 PHOTOCORIER "19-N0N-53 "19-MOY-3t
24 INSERVICE  ACTIVE UNIVERSITY 090000000:ATHLETICS 388040 PHOTOCOPIER 28-AUG-00 28-AUG-0—
25 INSERVICE  ACTIVE UNIVERSITY 090000000: ATHLETICS 387744 PHOTOCOPIER 24-JAN-D1 24-JAN-01
26 INSERVICE ~ ACTWE UNIVERSITY  090000000:ATHLETICS 389222 COMPUTER B1-AUG-01 B1-AUGD
27 INSERVICE  ACTWE UNIVERSITY 090000000 ATHLETICS 397885 PHOTOCORIER 21-APR-05 21-APR-OE
28 INSERVICE  ACTIVE UNIVERSITY 090000000:ATHLETICS 700574 GOLF CART "14-SEP-04 "14-3EP-0¢
28 INSERVICE  ACTIVE UNINERSITY 090000000 ATHLETICS AQ0427 TRUCK B7-JanG2 B7-Jan-52
30 INSERVICE  ACTIVE UNIVERSITY  090000000:ATHLETICS | ADOS50 TRUCK M19-0CT95 f9-0cT.OE
31 INSERVICE ~ ACTWE UNNERSITY  090000000:ATHLETICS ADOSG62 TRUCK ?B-AUG-BE ?B-AUG-BE -
M 4 » r}Sheetl |4] v [
ah = T,

Version: 8/13/2007
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(BN Edt  view Insert Format Tooks

b Lo

CtrHO

Data

al
‘/

Go To

6_‘

Faworites  Help

ﬁﬂ':-“

7
o

If you choose to save the data in
an Excel spreadsheet format,
then select Save As from File in
the Menu.

In the Save As window, select
the folder or drive where you
want the spreadsheet to reside,
and then name the spreadsheet.
In the Save As Type field, click
on the drop-down arrow and
select Microsoft Excel
Workbook.xls. Click the Save
button to save the spreadsheet
in Excel.

| F 4 >3
Page Setup... 2dufOA_CGLIFNDWRR, exetemp_id=2719398559 - ﬂ Go @ T ilLinks
k. SHE on Date . 13-FEE-D7
Send > B c ] E F EE|
University Of Alabama At Birmingham I
[]_ meort and Export... CAPORGS SFUAB Report Capital Equip pshot By O RPTSF038
Properties Requested Period : 06-JAN-OT to 06-FEB07
| Work offine
| Close [Activity JActivity P. [Org Name [Steward Org [Asset Identifier|Asset Descriptic
7
8 IN SERVICE ACTIVE UNIVERSITY 090000000 ATH(TI3429799 INFLATABLE Ck
9 IN SERVICE ACTIVE UNIVERSITY 090000000 ATH(TI3430199 INFLATABLE Ck
10 |IN SERVICE ACTIVE UNIVERSITY 090000000 ATH297 146 BASKETBALL G
11 IN SERVICE ACTIVE UNIVERSITY 090000000; ATHI297222 BASKETEALL G
12 IN SERVICE ACTIVE UNIVERSITY 090000000 ATH297223 BASKETBALL G
13 IN SERVICE ACTIVE UNIVERSITY 090000000 ATHZ97 224 BASKETBALL G
14 IN SERVICE ACTIVE UNIVERSITY 090000000 ATH297225 BASKETEALL G
15 IN SERVICE ACTIVE UNIVERSITY 090000000 ATH297226 BASKETBALL G
16 IN SERVICE ACTIVE UNIVERSITY 090000000 ATH325472 BASKETBALL G
17 |IN SERVICE ACTIVE UNIVERSITY 090000000 ATHI326283 BASKETBALL G
18 IN SERVICE ACTIVE UNIVERSITY 090000000; ATH3E5025 WASHING MAC
19 IN SERVICE ACTIVE UNIVERSITY 090000000 ATHI3E5026 WASHING MAC
20 |IN SERVICE ACTIVE UNIVERSITY 090000000: ATHIS7 2415 COMPUTER
21 |IN SERVICE ACTIVE UNIVERSITY 090000000 ATHI379492 PROJECTOR
22 |IN SERVICE ACTIVE UNIVERSITY 090000000 ATHU379582 STIMULATOR
23 |IN SERVICE ACTIVE UNIVERSITY 090000000 ATH384149 PHOTOCORIER
24 |IN SERVICE ACTIVE UNIVERSITY 090000000 ATH386040 PHOTOCOFIER
25 IN SERVICE ACTIVE UNIVERSITY 090000000 ATHISE77 44 PHOTOCOPIER
26 |IN SERVICE ACTIVE UNIVERSITY 090000000 ATH389222 COMPUTER
27 |IN SERVICE ACTIVE UNIVERSITY 090000000 ATH397985 PHOTOCORIER
28 |IN SERVICE ACTIVE UNIVERSITY 090000000 ATHI700574 GOLF CART
29 |IN SERVICE ACTIVE UNIVERSITY 090000000 ATHL AO0427 TRUCK
30 N SERVICE ACTIVE UNIVERSITY 090000000 ATHL AD0E50 TRUCK
31 [IN SERVICE ACTIVE UNIVERSITY 090000000; ATHL AJDSE2 TRUCK -
W 4 » v\ Sheetl/ [<] | W
Saves this document as e,
; "
3 \ﬂ \ELl B |/ ﬁﬂ _— il j\i
»
: Address ’gj hitps:ffadmin.tuce. uab. edufOA_CGIFMNDWRR exe?temp_id=2719398583 Links
Al x: # Report Date : 13-FEB-07
A B & D E F B
Report Date : 13-FEB07
5 Save fn [IE3 My Documents & > 5 FR - Tools -
? Lt CAccess2KFles My Received Flles
8 IN SERVIGE 8] |Seeorepmt oty videos 13429799
3 N SERVICE History () Cost Components Test () 0ut of Sync Asset IDs L'D343U1 ag ATABLE CF
10 IN SERVICE (c0Es Gz irrager 557148 BASKETBALL G
11 1N SERVICE yos CDsletesiuft Caroday 17722 BASKETEALL G
e i (Sybemaidross ead Vidocstudo e
13 IN SERVICE My Documents ._]Emall .,_:lurvtagged Testing BASKETEALL G
14 |IN SERVICE ,_V]Examp\es \_)western Road Trip 2006 3 BASKETBA =
5 T m Fes E\‘da\uat\nr\s gasmp\usl sssat numbers.ds T
(BN SERVICE [;ESktUD jf’lz?;zﬁalﬁﬂz @;is:;‘i;reeks Grid &-14-05. ) L?25472 2 JBCLLE
17 |IN SERVICE il - fE } 326283 BASKETBALL G
18 |IN SERVICE 0y Data Soirces Ea’g””‘ et 365025 WASHING MAC
o T G 3"My eBocks asset Profie. xls SN
By Music HYassets. xls
20 IN SERVICE Fovortes |y i Fans ‘ COMPUTER
51 1N SERVICE Iy Pictures Athlctics Egdiprent FY2005.x1s BROJECTOR
22 |IN SERVICE L 9562 STIMULATOR
23 |IN SERVICE 2 Flle name:  [Department Assets.<ls / =l 564149 PHOTOCOFIER
24 IN SERVICE My “‘Je ark. . s — X (336040 PHOTOCOPIER
25 IN SERVICE b 212 8 BPe! erosoft Excel workbook 52 37744 PHOTOCOPIER
26 |IN SERVICE ACTIVE B TIOON00000 AT HL 369222 COMPUTER
web Page (* htm; *.html)
27 |IN SERVICE ACTIVE wweb archive (* bt * obtml) 090000000 ATH397985 PHOTOCOPIER
28 IN SERVICE ACTIVE ML Spreadsheet () 090000000 ATH700574 GOLF CART
29 IN SERVICE ACTIVE }zz'tvgiﬁ;‘éﬁ‘gte s 090000000 ATHL AD0427 TRUCK
30 |IN SERVICE ACTIVE S e 90000000 ATHL ADCE50 TRUCK,
31 |IN SERVICE ACTIVE UNIVERSITY 090000000 ATHL AJDSE2 TRUCK -
W 4 » v\ sheet1,/ [4] | W[
& 2 Urknown Zons
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-
. ~oF If you want to request an
B OB PRI T A D512 you q
o additional report, close all
Refresh Data Find Reguests Submit a Mew Reguest... WlndOWS (EXCGl and RepOftI
Request ID). When you return to
| the Requests screen, click on
288608 SFUAB Report Capital Ec Completed Normal JUL-2006, UNIVERSITY, 0900 = .
2886080 SFUAB Program Capital Completed Normal JUL-2006, UNIVERSITY, 0900 the SmeIt a New RequeSt
2886023  |SFUAB Report AEO REVI Completed  |Normal AEO, 50000032269, , button.
2886022 SFUAB Program AEQ RE Completed Normal AEQ, 50000032269, ,
2886013 SFUAB Program AEO RE Completed Normal AEO, 50000032269, ,
2885995 SFUAB Report AEO REVI AEO, 50000032269, ,
2889994 SFUAB Program AEQ RE Completed Hormal AEOQ, 50000032269, ,
2885993 SFUAB Report AEO REVI Completed Normal AEOQ, ,,
2885992 SFUAB Program AEQ RE' Completed Normal AEOQ, , .,
2885989 SFUAB Program AEQ RE Completed Hormal ORG, , 090001300, D9000150C .
Hold Reguest Wiew Details... “iew Qutgut
Cancel Reguest Diagnostics Wiew Log.

The Submit a New Request
. i window will appear. Click OK to
= submit a new Sunflower report

Refresh Data Find Requests Zubmit a Mew Request .. requeSt'

4512818 2.,
4511992 b-2006 PAYSICAL INVE

F 05-2006 PHYSICAL
4509032 3.000.213101953.1906(

4508471 his allay : of

gl et T —— L D
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Available Reports and Descriptions:

Accountable Equipment Officer Review - This report provides a current listing of Accountable
Equipment Officers (AEOs) by organizational units. The report does not include history records of
AEOs. The fields of data in this report include: Name of the AEO, Steward Org, AEO Begin Date, and
AEO End Date. View parameters below: ‘

090000000

(:=8090005800

Asset Event Report - This report provides a listing of capital equipment based on a specified Asset
Event such as Initial, Ongoing, and Final. The fields of data for an asset include: Asset ID, Asset
Description, Asset Event, Event Date, Acquisition Date, Write-Off Date, Deferred Depreciation Start
Date, Tag Location, Service Center Account, and Total Cost. The parameters for this report are:
Begin Date, End Date, Event Type (INITIAL, ONGOING, or FINAL), and Report Type (PDF, EXCEL
or ALL). View parameters below: ‘

Asset Recap Sheet - This report provides users with a recap of selected financial information about a
specific asset and its funding. The fields of data for an asset include: Asset ID, Asset Description,
Asset Type Category, Activity Status, Final Event, Final Event Date, Accountable Equipment Officer,
Steward Org, Acquisition Date, Last Inventory Date, Last Inventory By, Building, Room #,
Manufacturer, Model, Serial #, Model Yr, License #, Capital/Memo, Total Cost, Accumulated
Depreciation, Net Book Value, Service Life, Remaining Depreciable Life, and Cost information. The
parameters for this report are: Asset #. View parameters below: ‘

© Parameters

(N388239

96788

G463 )
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Capital Equipment Events by Org - This report provides users with a listing of capital equipment by
event, over a specified range of accounting periods, by the Steward Organization. The fields of data
in this report include: Asset Identifier, Asset Description, Asset Event, Event Date, Acquisition Date,
and Total Asset Value. The parameters for this report are: Accounting Periods (From and To), Event
Type, Manager Org (HOSPITAL or UNIVERSITY), Steward Names (From and To), and Output (PDF
or EXCEL). View parameters below: ‘

311702400
d I 311702600
Output POF
4

Capital Equipment Snapshot by Org - This report provides users with a listing of capital equipment, as
of a specific accounting period, by the Steward Organization. The fields of data in this report include:
Asset Identifier, Asset Description, Acquisition Date, Final Event Date, Total Cost, Accumulated
Depreciation, and Net Value. The parameters for this report are: Accounting Period, Manager Org
(HOSPITAL or UNIVERSITY), Steward Orgs (From and To), Status (ACTIVE, INACTIVE, ALL) and
Output (PDF or EXCEL). View parameters below: ’

== R 090005800 (.

S|ACTIVE
Output Type PDF
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Cost Component Record Search Report - This report will enable users to search for assets with only
limited information. The search will be based on UDFs (user-defined fields) that contain payment
information about the asset. The fields of data in this report include: Asset Identifier, Description,
Acquisition Date, Asset Activity Status, Steward Org, Funding Account, PO Requisition Number, PO
Number, Invoice Number, Check/Wire Number, Check/Wire Date, Vendor/Lender, Cost Line Amount,
and Total Cost. View parameters below: 1

Note: Data for all of the parameters is not required. The report may be run with data for only one
parameter.

Inventory Cost Report by Funding Org - This report provides a department with the means to
determine the capital equipment cost funded by org or account. The fields of data in this report
include: Asset Identifier, Asset Description, Resolution, Capital/Memo, Acquisition Date, Affiliation
Org, Manufacturer, Model, Serial #, Cost Line Amount, and Total Cost. The parameters for this report
are: As of Date, Manager Org (HOSPITAL or UNIVERSITY), Beginning Steward Org range, End
Steward Org range, Purchase Account (a wild card “%” feature is provided in case the full Purchase
Account number isn’t known), and Selected Report Type (PDF or EXCEL). View parameters below: ‘

© Parameters

As of Date in Format
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Inventory Report by Org - This report provides users with a listing of capital equipment assets found
or not found during a Review Campaign, by Steward Org. The fields of data in this report include:
Asset Identifier, Asset Description, Grant Status, Activity Status, Last Inventory Date, Capital/Memo,
Manufacturer, Model, Serial #, Total Cost. The parameters for this report are: Output Type Output
(ALL, PDF or EXCEL), Fiscal Year (Date of Inventory Campaign), Org Name, Equipment in Inventory
Choice (ALL, FOUND, NOT FOUND). View parameters below: 1

O Parameters

Service Center Projected Depreciation Report — This report provides users with a listing of capital
equipment assets and projected depreciation amounts by Service Center account. The report gives
the Projected Current Fiscal Year and Projected Next Fiscal Year depreciation expense. It will be
used primarily by Service Centers in determining their rates. The fields of data in this report include:
Asset Identifier, Asset Description, Acquisition Date, Activity Status, Building, Room Number,
Depreciation Life, Remaining Depreciation Life, NonFederal Dollars, NonFederal Accumulated
Depreciation, NonFederal Net Book Value, Projected Depreciation Expense (Current FY), Projected
Depreciation Expense (Next FY). View parameters below: ‘

O Parameters

Output Type [ARE ALL

(8l 3100001.000.213100001.200008000.0000

el 18R 3100083.000.213100083.311401600.0000
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