FINANCIAL AFFAIRS

The University of Alabama at Birmingham

Oracle Self Service: Online Tax Form

Note: UAB Payroll Services employees are not allowed to give tax advice.
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box .
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Search
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navigation button
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Last Updated: 1/14/25

UAB AP End User

UAB Effort Report User

UAB FN Document Entry/Approval

UAB FN Trainer

UAB Functional Workflow Administrator

UAB GAEnd User

UAB GL End User

UAB OnBase FN Campus Access

UAB Report Viewer

UAB Self Service Applications

PCARD Review
(UAB FN Document ...

Electronic
Distribution
(UAB FN Document ...

UAB Report Viewer
(UAB Report Viewer)

Educational

Assista...
(UAB Self Service A...

UAB Sunflower Custom Reports

UAB TEL Campus Kronos-fjdietz

M W W W m|D @ m| W

Personal Information

Payslip

Manage Direct Dep...
(UAB Self Service A...

Manage Direct Deposit Account
Online Tax Form

Employee Views

Faculty Data Form (VPN Required)

=]

Employee W2

Payment Request
(UAB FN Document ...

Employee Inguiry Form

Employment Verification Report

hd -



https://my.uab.edu/

FINANCIAL AFFAIRS
The University of Alabama at Birmingham Oracle Self Service: Online Tax Form

The Tax Form page will LR L5 Dl 0aD sesevceappcsons
load

b The employee's Employes Name Employee Number
Current Federal TaX Organization Email Address Business Group
. . Tax Fi Ri
withholding om
selections are
@® Federal O State
shown. Federal W-4 Details
e The default for a
. Step 1{c): Filing Status @
new employee is ]
Single and 0 (ZerO) Step 2: Multiple Jobs or Spouse Works
for- both Step 3: Claim Dependent and Other Credits
Allowances and R ————
oy . (b) Deductions
Additional (o) Extra witholding
Amount Withheld. FIT Exemet
e To make changes,

click Update.

Tax Form

Tax Form Type

Copyright (<) 1998, 2023, Oracle andior s affiiates. All ights reserved. | Privacy Statement

The Update Tax Form = LM A BRiinGHAm UAB el Service Appications
page W|” |Oad Update Tax Form

Employes Name Emplayee Numbar

e The employee may crpsion ot s o

make any necessary Tax Form Region
Changes on thlS Tax Form Type

page.

- o
Federal W-4 Details

oy of e -4 foern. Pl coemplets the W4 using the lirk beow am

(205) 875 4739, Plainza refer (s the federsd W4 workehest far further informatien. RS Faderal

Siap 1(c): Fiing Statun

 Married fling
il

for yoursedt and a qualfying indiv

Complets Steps 24 OMLY If they spply to you: otherwise, skip fo §tep S. See pege 2T e IRS Federsd W-4 Farm{PDF) for more informaian an each siep, who

i axernptian fram wighhaldirg, and when o us the estims
w13 e WAATD.

Step 2 Multiple Jobs or Spouse Works

et Blng
roen ll of t

wakling fr this
m{POF,
e o Farm W4 for the

Complats Stspa 3-4(0} on Form W-4 for anly ONE of these Jobs. b (Yo witheicting will e

Step 3: Claim Dependent and Other Credits

arred Sing juintly}

o 17 by 52,000

s »
Step 4 (optional): Other Adjustments
{2) Othar Ingome (nat from Joba). I §
expic this year that whit e, yas W
“This may nciut
(o) Deductons. I yeu ;
' s
(6) Extra WAmRISIg. Erter sy ks s you wand witheld cach pay penod.  4(c)$ D
Step 5 - Sign Here (Agreement for Signature)
Under enaities of paqury, | cartty tnat | am antitiea a mea on . or 1 3m anfitisd to claim sxsmpt etatus, "Clck” CANCEL fo return without saving. "CIck” NEXT ta
antinue.

| Agree

Exempt from Withholding

*Giick” CANCEL to return without sanin

O Exempt
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To obtain the Form W-4

Worksheet that will assist

in completing the form

e Scroll to Step 4
(optional) Other
Adjustments.

e Click the hyperlink
IRS Federal W-4
Form (PDF)

Step 4 (optional): Other Adjustments

[a) Other income (not from jobs). IF ]

expect this year that won't have with olding, enter the amount of other incomed{a) § v

here.
st, dividends, and retirement income.

u want t=e withheld on other income you

This may include inte

iim deduchons other than the standard
deduction and
want to reduce your withhodding, wseithe Deductions Workshest on page 3
of the IRS Federal W-4 Form{POF) and enter the result here.

(c) Extra withholding. Enter any additional t2x you want withheld each pay ]
oot S

{b} Deductions. If you expec)

4(b) $

After completing desired

changes on the Update

Tax Form page

e Under Step 5 - Sign
Here (Agreement
for Signature),
check the box |
Agree.

¢ Click Continue.

The Online Tax Form:

Review page will load

e Confirm that
changes are correct.

e Click Submit.

Step 5 - Sign Here (Agreement for Signature)

Under penalies of perjury, | certify that | am enfitled to the number of withholding allowances claimed on this cerfificate, or | am enfitled to claim exempt status. "Click”
CANCEL to return without saving. "Click” NEXT to continue.

[ 1agres
Exempt from WithiiOmg,
"Click” CANCEL fo return without saving. "Chck” NEXT to coniigs

0O Exempt

[CRIDY Continu |
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Online Tax Form: Review

| Cancel | Printable Page | Back | Submit |

Employee Name Employee Number
Organization Email Address Business Group
@ Indicates Changed liems.

Tax Information

=  AOLDataStreaming.jsp

Flease review changes. Click "Submit” to process,

Confirmation page MUST BE RECEIVED for addichangeidelete to update your record. Do NOT exit the system without receiving a confirmation page or the system will
abandon the change.
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The Confirmation page

will load

e Changes have been
applied.

e Click Return to
Overview.

e The employee will
receive an email
stating that changes
have been made.

7, Confirmation

Your changes have been applied.

Return to Overview

myApps
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UAB Effort Report User

naVIgatlon bUtton UAB FN Document Entry/Approval E
E in the tOp left PCARD Review Electronic

UAB FN Trainer (UAB FN Document ... Distribution
Of the Oracle (UAB FN Document ...
h UAB Functional Workflow Adminisraior
omepage.
p g UAB GAEnd User
e Choose UAB Self

. UAB GL End User r—
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. . UAB OnBase FN Campus Access 5
Applications. {UAB Report viewsn ey
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e Then select Online
Tax Form.
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The Tax Form page will
load

Tax Form

Employee Name
Qganization Email Address

Employee Number
Business Group

e The employee’s Tax Form Rogic
current Federal Tax Tax Form Typd
W|thho|d|ng ® Fadeal O State
. Federal W-4 Details
selections are
Shown. Step 1(c): Filing Status §
e Click State to

access the State
Tax Form page.

Step 2: Multiple Jobs or Spouse Works ~ No 1)
Step 3: Claim Dependent and Other Credits s ooo &)

Step 4 {optional) Other Adjustments
{a) Other income [not from jobs)  § 0.00
(b) Deductions ~ § 0.00 &

{c) Extra withholding  $ 000 2

FITExempt  No )

The State Tax Form page state Tax Form
will load S i e
e The default for a Tax Form Region
new employee is roxrom pe
”S” Cla | m | ng ) Federsl @ State
$1500 EXemption State W-4 Details (Alabama)
and 0O (zero) for S—
[e]
both Allowances 2
and Additional oot At aett 3 B
Amount Withheld.
Additional Information
e To make changes,
Alabama Withholding Form(FDF)
Cl i C k U pd ate The above link comes with worksheets and tax information that may be helpful in completing this form. Click this link to view the full form in a new window.
'
The Update Tax Form: Update Tax Form : State W-4 Form [ Cancel | Contime |

State W-4 Form page will
load

To obtain the State
Withholding Form
to assistin
completing the
State W-4 Form,
click the hyperlink
Alabama
Withholding Form
(PDF).
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Emplayee Name

Organization Email Address

Employee Number

Business Group

Tax Form Region

Tax Form Type

o] (o]
State W-4 Details (Alabama)

Filing Status @ laiming 51500 Examption
Iziming $3000 Exemption

ing Na Personal Exemption

Isiming $3000 Exemption
Claiming $1500 Exemption

Additional Amount Withheld D

Agreement

Under pegalfies of perjury, | certify that | am enitied to the number of withholding allowances claimed on this certificate, or | am enfitied to clsim exempt status. "Click"
CANCEL) 5 return without saving. "Click” NEXT to continue.

O tfloree

Additiong J/nformation

Alzbama Withholding Form(FDF)
The above link comes with warksheets and tax information that may be helpéul in completing this form. Click this fink to view the full form in a new window:
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After completing desired
changes on the Update

Update Tax Form : State W-4 Form

Employee Name
Organization Email Address

Employee Number
Business Group

Tax Form page

e Under Agreement,
check the box | R
Agree. State W-4 Dotails (Alabama)

e Click Continue.

Tax Form Region

Tax Form Type

Filing Status @

“ Claiming $1500 Exffiption
" Claiming 33098 Sxemption

“0" Claimingg#® Personal Exemption
3 "H" Clagaifig $3000 Exemption

Q) "Mg#laiming $1500 Examption

Allowances [og | O
Additional Amount Withhg*|0 i

Agreement

Under penalties of perjury, | cagfy that | am enfitled to the number of withholding allowances claimed on this certificate, or | am entitled to claim exempt status. "Click"
CANCEL to return withouf gifving. "Click” NEXT to confinue.

O 1agres

Additional Information

Alsbama Withholding Ferm{POF)
The above link comes with workshests and tax information that may be helpful in completing this form. Click this knk to view the full form in 2 new window.

The Online Tax Form:
Review page will load _ _ .
Online Tax Form: Review m m m
e Confirm that Employes Hare —
Organization Email Address Business Group
changes are correct. o
° C||Ck Submit Tax Information
No changes have been made. To make changes click Back button.
Current Proposed
Filing Status "H" Claiming 53000 Exemption "H' Claiming 53000 Exemption
Allowances 0 o
Additional Amount Withheld 0 o
Please review changes. Click "Submit” to process.
Confirmation page MUST BE RECEIVED for addichange/delets to update your record. Do NOT exit the system without receiving tion page or the sy: ill abandc
the change.
The Confirmation page 2, Confirmation
will load Your changes have been splied
e Changes have been

applied.

e Click Return to
Overview.

e The employee will
receive an email
stating that changes
have been made.
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