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Log in to Oracle HR 
& Finance 
• Navigate to 

myUAB  
• Locate and 

click Oracle 
HR & Finance 

myUAB Portal (my.uab.edu) 

 
 
 

Open the Oracle 
Navigator 
• Click on the 

3-lined 
“hamburger” 
icon in the 
top left 
corner 

 
 

Navigate to 
Personal 
Information via UAB 
Self Service 
Applications  
• Click on UAB 

Self Service 
Applications 

• Select 
Personal 
Information 
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Choose which block 
of information to 
update 
• Click the 

Update 
button to the 
right of the 
information 
you want to 
edit 

 
Answer any 
prompts related to 
your chosen option 
• Click Next to 

proceed to 
the edit 
screen 

 

Enter all required 
fields 
• Fill out each 

required field 
with the 
updated 
information 

• Click Next 

 
Review your 
changes 
• Review the 

edits you 
made for 
accuracy 

• Click Submit 
to complete 
the update 
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Add Emergency 
Contacts 
• Click Add 

 
 
 

 

Fill out each 
required field with 
Emergency 
Contact’s 
information 

 
 

Click on the Next 
button at the 
bottom-right or top 
right-hand side of 
the screen  
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Review the 
information 

 
 

Click on the Submit 
button on the 
upper-right hand 
corner of the 
screen, if the 
information is 
correct  

 
Confirmation will 
be sent  
• Select Return 

to Overview 
to view 
Personal 
Information 
data   

 
A UAB RedFlag Alert 
will be sent via UAB 
email indicating the 
change 

• No action is 
required  

 


