FINANCIAL AFFAIRS

The University of Alabama at Birmingham

Completing the Over-the-Cap Effort Report

Step 1

Open the report in
Excel, taking note
that each employee
has their own tab
in the workbook to

complete

Step 2

e Click the column
F heading to
highlight the
whole column

e Right-click >
Format Cells

® Choose Number
> 2 Decimal
Places

e Click OK

Step 3

e Click the column |
heading to
highlight the
whole column

e Right-click >
Format Cells

e Choose Currency

e Click OK
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This form Is provided to calculate the distribution of salary for individuals earning the equivalent or greater than the salary caps for NIH or Substance Abuse and Mental Health Services Administration awards. UAB is required by federal Uniform

Guidance regulations to certify UAB effort provided directly or indirectly to sponsored programs. Column A *Posted Summary Salary %" reflects the effort calculated based on the das

urrently in UAB's official records. Complete column 8,

“Certified Actual % £ffort”, with the actual effort to be certified even if it is the same s the percentage in column A (add additional account numbers if needed). Then provide the appropriate Voluntary Cost Sharing account number, sign the

Actual Period (A Posted — (B) Certtied Actual (C) Semuannual Salary  Adpsted Salary  Adwusted Salary (B
Oistrbuon ~ Summary Salary % % Effon Base (AxC) xC)
o 6L 2100100.000 123100000 3019960960000 8102000 PROJECT SUPPORT 1409088 027 161,400 51 1403088 =(F6/100°6)
7 6L 2100000 000 123100000 ©32473 5450 16140051 086723 =(FIN00GT)
Ol 3107016 000 213107016 301999999 0000 8102009 START UP 30,290 90 2050 161,499 61 31,067 40 =(F8/100"G8)
. Subtotal 127,064.51 8427 *SUM(F6:F8) 127,664 51 =SUM(1618)
10 PTA 300000 01 01 2000000 10 §102099 TISSUE PROCUREMENT 474000 EXH $4 600 00 296603 =(F10:100°010)
PTA 31000001.01.2000000.10 6102009 FUNCTIONAL EVALUATION OF ITGAM 946000 620 94,00000 503200 =(F11/100°11)
" SNPSFUNCTIONAL EVALUATION OF ITGAM SNPS
PTA 320000 01 01 2000000 10 8102009 EDUCATION COLLABOARATION FOR EXCELLENCE 961500 636 96,150 00 610221 =(F121100°G12)
IN SCIENCE AND MATH EDUCATION
. Subtotal 73,8900 873 =SUM{FI0F12) 800030 =SUM(10312)
14 TOTAL 161.499.51 100.00 =SUM(FO.F13) 14266401 =SUM(BI13)
Amount to be charged to . 883470
voluntary cost sharing account
:n Total Semiannual Salary Distribution 151,499.51 *SUM(114,118)
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ing the equivalent or greater than the salary caps for NIH or Substance Abuse and| 3::“"“"“ I Uniform
»nsored programs. Column A "Posted Summary Salary %" reflects the effort calcu| ‘&me = | [ use 1000 Separator () mn B,
centage
+ same as the percentage in column A (add additional account numbers if needed) Fr:mona Negative numbers: ign the
-Costing@uab.edu. o :
Account Name Actual Period A)] |specal (234,10 Salary (B
3 9 Custom 11234,10) xC)
PROJECT SUPPORT 14,039.88
RESEARCH CHAR 8332473 §
START UP 30,299.90 2
127,664.51 E | JUM(16:18)
TISSUE PROCUREMENT 4,740.00 Number is used for general display of numbers. Currency and Accounting offer spedialized 0/100*G10)
formatting for monetary value.
FUNCTIONAL EVALUATION OF TGAM 9,480.00 1/100*G11)
SNPSFUNCTIONAL EVALUATION OF ITGAM SNPS
EDUCATION COLLABOARATION FOR EXCELLENCE 9,615.00 2/100°G12)
IN SCIENCE AND MATH EDUCATION oK Cancel
23,835.00 15.73 =SUM(F10:F12) 15,000.30 =SUM(I10:112)
151,499.51 100.00 =SUM(F9,F13) 142,664.81 =SUM(19,113)
8,834.70
151,499.51 =SUM(114,115)
i Styles Cells Editing ~
Format Cells ? x
C D E F
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ns. Column A "Posted Summary Salary %" reflects the effort calculated based on the data cu ;‘(”":emw Symbok: | None
rcentage in column A (add additional account numbers if needed). Then provide the appropr ;umn MNegative numbers:
cientific
du. Text 10
e Actual Period (A) Posted (B) Certified éﬂ::;:‘ (1,23410)
Distribution  Summary Salary % % Effort Lo
JPPORT 14,039.88 927
CHAR 83,324.73 5450
30,299.90 2050
127,664.51 84.27 =SUM(F6:F8)
CUREMENT 4,740.00 312 Currency formats are used for general monetary values, Use Accounting formats to align decimal
points in a column.
. EVALUATION OF ITGAM 9,480.00 6.26
IONAL EVALUATION OF ITGAM SNPS
COLLABOARATION FOR EXCELLENCE 9,615.00 6.35
AND MATH EDUCATION Cancel
23,835.00 15.73 =SUM(F10:F12) 15,000.30
161,499.51 100.00 =SUM(F9,F13) 142,664.81
8,834.70
151,499.51 =SUM(114,115)
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Completing the Over-the-Cap Effort Report

Step 4 Clipboard & Font Alignment Styles
Sum - X v k [ =SUM(F6:F8) I
A B c D E E
H 1 |LastName FirstName Assignment # CFB Org # !
Activate formulas BLAZER UAB B "1000000 B 301999999 |

in columns F & | by
clicking behind the
last ) in the

This form is provided to calculate the distribution of salary for individuals earning the equivalent or greater than the salary caps for NIH or Substance Abuse and Mental Health Services Admir
Guidance regulations to certify UAB effort provided directly or indirectly to sponsored programs. Column A "Posted Summary Salary %" reflects the effort calculated based on the data currel
"Certified Actual % Effort", with the actual effort to be certified even if it is the same as the percentage in column A (add additional account numbers if needed). Then provide the appropriat:
4 certification, and return the form to your administrator to be forwarded to FA-Costing@uab.edu.

Formula bar for Account Type Account Number Account Name Actual Period (A)Posted  (B) Certified Actual |
5 Distribution Summary Salary % % Effort
each cell and 6 6L 2100100.000.123100000.301999999.0000 8102099  PROJECT SUPPORT 14,030.88 9.27
. 7 6L 2100000.000.123100000.301999999.0000.8102099  RESEARCH CHAIR 8332473 5450
pressing Enter g 6L 3107016.000.213107016.301999999.0000.8102099  START UP 30,299.90 2050
o Subtotal 127,664.51 84.27 [=sumFe:Fs) T
10 PTA 300000.01.01.2000000.10.8102099 TISSUE PROCUREMENT 4,740.00 312
PTA 310000.01.01.2000000.10.8102099 FUNCTIONAL EVALUATION OF ITGAM 9,480.00 626
1 SNPSFUNCTIONAL EVALUATION OF ITGAM SNPS
PTA 320000.01.01.2000000.10.8102099 EDUCATION COLLABOARATION FOR EXCELLENCE 9,615.00 635
IN SCIENCE AND MATH EDUCATION
12
13 Subtotal 23,835.00 1573 =SUM(F10:F12)
14 TOTAL 151,499.51 100.00 =SUM(F9,F13)
Amount to be charged to #
voluntary cost sharing account
A18 5 £
Ste p 5 A B C D E E G H 1
1 |LastName FirstName Minitial Assignment # CFB Org# Org Name Prepared Reporting Period
BLAZER v 8 1000000 8 201999999 UABORGANZATION  080ct2120  OLAPR202010 3-
2 SEP-2020

e Complete the
report, filling in

“This form is provided to calculate the distribution of salary for individuals earning the equivalent or greater than the salary caps for NIH or Substance Abuse and Mental Health Services Administration awards. UAB is required by federal Uniform
Guidance regulations to certify UAB effort provided directly or indirectly to sponsored programs. Column A "Posted Summary Salary %" reflects the effort calculated based on the data currently in UAB' official records. Complete column B,
“Certified Actual % Effort”, with the actual effort to be certified even if it is the same as the percentage in column A (add additional account numbers if needed). Then provide the appropriate Voluntary Cost Sharing account number, sign the

4 and return the form to your to be forwarded to FA-C du.
H Account Type ‘Account Number ‘Account Name “Actual Period (APosted _(B) Certied Actual (C) ‘Adjusted Salary ®
all required data i e e e e PR ¥) X0
6 |GL 2100100.000.123100000.301999999.0000.8102099 PROJECT SUPPORT 14,039.88 927 0.00 151,499 51 14,039.88 % 0.00
— Add new rows 7 6L 2100000.000.123100000.301999999.0000.8102099  RESEARCH CHAIR 8332473 5450 5450 151,499.51 8256723 °  82567.23
4 8 6L 2100000.000.123100000.301999999.0000.8102098  NEW ACCT 3251060 3624 1225 161,499.51 5490342 1855869
if g 6L 3107016.000.213107016.301999999.0000.8102099  START UP 3029990 2050 2050 16149951 3105740 " 31,057.40
IT necessary, 10 Subtotal 127,664.51 8427 87.25 127,664.51 132,183.32
11 PTA 30000001 01 2000000.10 8102099 TISSUE PROCUREMENT 474000 312 500 94.800.00 2.966.03 474000
fO r accounts PTA 310000.01.01.2000000.10.8102099 FUNCTIONAL EVALUATION OF ITGAM 9,480.00 626 634 9480000 593206 " 601032
12 'SNPSFUNCTIONAL EVALUATION OF ITGAM SNPS
- C f | PTA 320000.01.01.2000000.10.8102099 EDUCATION COLLABOARATION FOR EXCELLENCE 9615.00 635 141 96,15000 610221 © 138572
Opy rormulas IN SCIENCE AND MATH EDUCATION
H H 13 — — — —
to maintain 14 Subtotal 23,835.00 16.73 1275 15,000.30 12,106.04
15| TOTAL 151,499.51 10000 " 10000 14266481  144289.36
if it |Amount to be charged to #2100100 883470 7.21045
unirormity Voluntary cost sharing account
16]
_ Ve rlfy a | | Tot a | S 17)Total Semiannual Salary Distribution 151.499.51 16149951
18
19
20 |1 certify that individual & (NOTE: "Column 8"
Ste p 6 OTC Report Blank - Excel
e Print each Pri
completed report
(employee tab) R
Open =
to P D F . LastName FistName Miniisl Assignment#
Print N BLAZER H 1000000
Save
e Send for Thist jary for eater than the: for NIH or Substiance Abuse andh
e Printer is form slay or greater salary caps for NIH or ance Abuse an
. . Save As regulations tocertify UAB effort provided directly or indirectly to sponsored programs Column A "Posted Summary Salary %" reflectsthe effort calculated based
S|gnatu re using ; ; I incolmn A numbers if needed). Then provide the appropriate Vo
Microsoft Print to PDF
Print = - admnstrator to Coging@uab edu
Ad b S Ready [Account Type Account Number Actsl Pariod
opesign Osvbuien
3 Printer Properties
Share o 2100100.000.123100000 201998999.00008102088.  PROJECT SUFFORT 140288
oL 2100000 000.123 10000030 19889959 0000 8102058 RESEARCH CHAIR 8332473
it Settings o 2100000.000.123100000. 019989820000 8102036 NEW ACCT 25080
P |G 310701€.000 212107018 20 1998959 0000 8102099 STARTUP 3029990
Print Active Sheets Subtonl 27551
Publish Only print the active sheets [FTA 30000 0101.2000000.10 8102095 TISSUE 274000
- - |PTA 310000.01.01.2000000. 10 8102098 FUNCTIONAL EVALUATION OF ITGAM 948000
. v to - 'SNPSFUNCTIONAL EVALUATION OF ITGAM SNPS
Skee [ Collated IPTA 220000,01.01.2000000.10.8102099 EDUCATION COLLABOARATION FOR EXCELLENCE IN 981500
ER - SCIENCE AND MATH EDUCATION
123 123 123
Subtotal 2383500
Account [E}) Landscape Orientation - ToTAL 151,499.51
Amount to be charged to 2100100
luntary cost sh; v
Options Tabloid . i e
N x17 Total Semiannual Salary Distribution
Custom Margins b I certify that Column B above refiects the UAB effort that this individu @ expended during the period shown and | have sufficent knowiedge t0 50 centify. (NOTE: “Column B* must be compieted &t
Custom Scaling v
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Page Setup

IF PACULTY APPOINTMENT, SKGNATURE OF FACULTY MEMBER
IF NON-FACULTY APPONTMVENT, SGNATURE OF EMPLOYEE OR SUPERVISING PI
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