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This form is required to certify effort in instances where an employee did not certify within 60 days after the end of the effort reporting period.  Once approved, this document will serve as the certified 
effort report.  The Department and School will provide a review as set out in the UAB Effort Reporting Procedures.  It is important to provide complete and correct information.  (For additional guidance, 
please see the UAB Effort Reporting Policy and Procedures as well as the LMS training course entitled “Effort Reporting: Principles, Process, and Certification” and the course reference materials).  Partial 
or incomplete responses will be returned.  This form, the information provided, and reference support documentation may be subject to additional review by Financial Affairs, the University Compliance 
Office (UCO), UA System Office of Internal Audit, and external auditors.  In addition, this may be subject to audit by federal and state agencies.  For questions, please contact the responsible departmental 
fiscal/executive administrator. 

PART A: PROJECT EMPLOYEE INFORMATION 
Name as it appears in Oracle: Primary Assignment Organization: 

Oracle Employee ID Number: Effort Reportable Assignment Number: 

PART B: DEPARTMENTAL EFFORT OFFICER CONTACT INFORMATION 
Departmental Effort Officer Name: Campus Telephone Number: 

Email Address: DEO for Primary Assignment Organization? 

PART C: CERTIFICATION OF EFFORT 
  Effort Reporting Period/Year:   Latest Generated Effort Report Doc #: Has the Effort Report been certified? 

List all accounts/sponsored projects on the above referenced effort report. See special instructions for Sponsored Programs Accounts (GA) on page 2. If you need more space, please attach extra pages. 

GA/GL Account # OSP # 
(GA ONLY) Short Project Title Principal Investigator Award Start & End Date 

Certified 
Effort 

Percentage 

http://www.uab.edu/policies/content/Pages/UAB-AD-POL-0000048.aspx
http://www.uab.edu/policies/content/Pages/UAB-UC-PRO-0000778.aspx
http://www.uab.edu/learningsystem/
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For Sponsored Program Account(s) (GA): 

Please provide complete responses to the following questions.   For additional guidance, please see the UAB Effort Reporting Policy and Procedures as 
well as the LMS training course entitled “Effort Reporting: Principles, Process and Certification”.  

a) Explain the circumstances resulting in the late effort report.
b) Describe the corrective action plan developed and implemented to mitigate reoccurrence of the resulting circumstances.
c) Has the employee completed effort reporting training? If yes, when?
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PART D: Authorizing Signatures ***Note: if effort recertification involves multiple Principal Investigators, please use as many signature pages as necessary*** 
Project Employee: 

I hereby certify that this distribution of activity represents a reasonable estimate of the actual effort during the period covered by the request, that the 
effort being certified is supported by written documentation/contemporaneous records, describes the circumstances resulting in the late effort report and 
the plan to mitigate reoccurrences, that I have reviewed and am aware of the UAB Effort Reporting Policy.

Employee Signature: Date: Printed name of employee: 

*Principal Investigator(s):

I hereby certify that this distribution of activity represents a reasonable estimate of the actual effort during the period covered by this request, that the 
effort being certified is supported by written documentation/contemporaneous records, describes the circumstances resulting in the late effort report and 
the plan to mitigate reoccurrences, that I have reviewed and am aware of the UAB Effort Reporting Policy.
*Note: All Principal Investigators listed in Part C must sign for certification.  Click here to print additional signature page

Principal Investigator Signature: Date: Printed name of Principal Investigator: 

Responsible Departmental Fiscal/Executive Administrator: 

My signature below represents that the form is complete and all information is provided, I have reviewed this request and the supporting documentation, 
the documentation describes the circumstances resulting in the late effort report, the plan to mitigate reoccurrences, and the effort being certified. 

Responsible Departmental Supervisor Signature: Date: Printed name of Responsible Departmental Supervisor: 

Department Chair/Vice Chair: 

My signature below represents that I provided appropriate counseling to the Employee and Principal Investigator, if applicable, regarding the timely and 
accurate reporting of effort on sponsored project accounts and that I approve the recertification of effort. 

Department Chair or Vice Chair Signature: Date: Printed name of Department Chair or Vice Chair: 

Dean/Authorized Designee (Dean’s Office): 

My signature below represents that I have reviewed this request and the circumstances which led to this late effort report and that processes are in place 
to facilitate the timely and accurate reporting of effort. 

Dean’s or Authorized Designee’s Signature: Date: Printed name of Dean or authorized designee: 

Upon completion route the original signed form and, as applicable, any supporting/accompanying documentation to Financial Affairs, Cost Analysis, 801 Building. 

http://www.uab.edu/policies/content/Pages/UAB-AD-POL-0000048.aspx
http://www.uab.edu/policies/content/Pages/UAB-AD-POL-0000048.aspx
http://www.contentedits.com/img.asp?dl=1&t=2&id=67801
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