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Updating Addresses in iSupplier 

 
1. Log into the 

iSupplier portal. 

 

2. Click on the 
Navigator icon 
located at the top 
left of your 
homepage. 

 

3. Select UAB 
iSupplier Portal 
Inquiry > Home 
Page. 

 

 
4. Click on the 

Administration 
tab. 

 

5. Click on Address 
Book and the then 
Update (pencil) 
icon for the 
address that you 
would like to 
change. 

 

 
6. Make your 

changes and then 
click on the Save 
button. 

 

 
7. A confirmation 

will appear with a 
status of Change 
Pending until UAB 
approves the 
request.   
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Removing Addresses in iSupplier 

 
 

1. Log into the 
iSupplier portal. 

 

2. Click on the 
Navigator icon 
located at the top 
left of your 
homepage. 

 

3. Select UAB iSupplier 
Portal Inquiry > 
Home Page. 

 

 
4. Click on the 

Administration tab. 

 

5. Click on Address 
Book and then click 
the Remove 
(trashcan) icon for 
the address that you 
would like to 
discard. 

 

6. A Warning message 
will appear. Click on 
Yes. 

 
A confirmation will 
appear with a status 
of Change Pending 
until UAB approves 
the request. 
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Updating Contacts in iSupplier 

 

 
 

1. Log into the iSupplier 
portal. 

 

2. Click on the Navigator 
icon located at the top 
left of your homepage. 

 

 
3. Select UAB iSupplier 

Portal Inquiry > Home 
Page. 

 

 
4. Click on the 

Administration tab. 

 

 
5. Click on Contact 

Directory and then click 
on the Update (pencil) 
icon of the contact that 
you would like to 
change.   

 

 
 
 

6. When you are finished 
making your changes, 
click on the Save 
button. 
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Removing Contacts in iSupplier 

 
 
 

1. Log into the 
iSupplier portal. 

 

2. Click on the 
Navigator icon 
located at the top 
left of your 
homepage. 

 

3. Select UAB iSupplier 
Portal Inquiry > 
Home Page. 

 

4. Click on the Admin 
tab. 

 

 
5. Click on Contact 

Directory and then 
click on the Remove 
(trashcan) icon of 
the contact that you 
wish to discard.  

 

 
6. You will receive a 

confirmation 
message at the top 
of the screen.  
 
  

 

 

 


