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BuyUAB – Locating Airgas Invoice(s) 
You may have gotten an e-mail from Regions Intersect stating that you have new charges from Airgas. Follow the 
directions below to locate and download your invoice(s). 

From Transaction 
Management in Regions 
Intersect 
• Enter search parameters 

to locate transaction(s) 
– i.e. Date range, 

Merchant Name, 
Acct. #, etc. 

• Click Search 

 
 

Scroll to the Transactions 
heading 
• Locate the Airgas 

transaction, and click the 
line item to select it (line 
will turn light blue) 

• Click on the Billing 
Details button 

 
 

Review Billing Details to 
determine which Airgas 
Account made the purchase 

 
  

Customer reference number 
will display 1 of 3 things: 

1. RENT [Acct#] 
2. PI Name + Date 
3. BuyUAB PO# 

0000000 
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Log in to BuyUAB 
• Navigate to myUAB or 

AdminSys 
• Locate and click BuyUAB 

myUAB Portal (my.uab.edu) 

 
AdminSys (uab.edu/adminsys) 

 
 

Log in to BuyUAB 
• Click BuyUAB Login 

button from resulting 
webpage 

• Follow login prompts for 
BlazerID/Strong 
Password 
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Punchout to the Airgas catalog 

 
 

Switch Account 
• Click Switch Account at 

the top left of the page 

 
 

Select Account 
• Use the search field to 

locate appropriate 
Account based on 
Location 

• Click the Account # link 
to switch to that 
Account view 
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Locate Invoice 
• Scroll to the Recent 

Invoices table 
• Click All Invoices 

 
 

Locate Invoice 
• Search or filter invoices 

by Date Range or PO # 
(based on Billing Details 
from Intersect) 

 
Download Invoice 
• Click in the Options 

column of the invoice 
line item 

• Choose to View Details, 
Get Invoice (PDF), or Get 
Proof of Delivery (POD) 
as a PDF 
– PDFs will open in a 

new browser tab to 
print or download 

 
 


